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This progress report on a pilot project involving the reclassification of 1.000 
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1 . Major Activities and Accomplishments During this Period: 

The shelf list and/or authority cards of the sample collection were microfilmed 
onto the input worksheets (Appendix 1) . Branch and Department shelf list cards 
were sent to the Catalog Department, and the holdings of the system were en- 
tered on the worksheets. The first one hundred titles were reclassified and 
tagged according to the MARC 1 format (Appendix 2) . These worksheets were 
then sent to Miss Ann Curran of Inforonics, Inc. for corrections in the tagging 
and for the eventual machine output of these titles. The corrected worksheets 
were xeroxed and returned to the library (Apendix *3 and 4). The remaining 
sample selection of the one thousand titles were reclassified and tagged. The 
** final revision of these titles is nearing completion. 

For each performed activity of the project statistic and time sheets were re- 

! corded. The final report will include these statistics. 

2. Problems: 

A new cataloger was hired on January 15, 1968. It was necessary to acquaint 
her with the procedures to be followed in the project, primarily regarding the 
Library of Congress classification schedules and the MARC 1 format. 

Problems were encounted at Infornonics, Inc. in the method to be followed 
in transferring some of the more unique features of copy information into 
machine readable record. Accordingly, some necesary changes were 
made in both recording the information and tagging to overcome the limita- 
/¥ tions of the MARC 1 format (Appendix 5) . 

3. Significant Findings and Events: 

The amount of time expended in the initial reclassification and tagging of 






the one thousand titles was not as great as expected . Twenty six hours and 
thirty five minutes were spent in the tagging procedures and fourteen hours 
and forty five minutes in the actual reclassification. The hours consumed 
in revision are not included; however, they will approximate the times of 
the initial reclassifying and tagging. 

The reclassifying can be done from the worksheets without retrieving the 
books from the shelves. Thus far, with some eight hundred and fifty titles 
reclassed — this includes revisions — only ten books were retrieved. 

The Library of Congress classification, as it appears on the card or in the 
National Union Catalog, can be accepted without searching the Library of 
Congress schedules. In this project there was actually only one group of 
material that was updated, namely. Art and its relation to other subjects. 

4. Dissemination Activities: 

On March 12, 1968 librarians of Rhode Island and Southern Connecticut 
were invited to the Providence Public Library to be presented with the 
procedures in the reclassification project. Some twenty five librarians 
representing the Rhode Island Department of State Library Services, 

Brown University, University of Rhode Island, The Graduate Library School, 
Rhode Island College, Providence College and the major public libraries in 
the state attended. Miss Ann Curran and the representatives of the Providence 
Public Library explained the operations and procedures of the project . 

5. Capital Equipment Acquisitions: 

None . 

6. Forms: 

None . 

7. Other Activities: 

To acquaint Miss Elaine Davis, the new cataloger, with the reclassification 
project and its procedures, a visit was made to Inforonics, Inc. on January 29, 
1968. 

Two representatives, one from Alanar Book Processing Center and the other 
from Information Dynamics Corporation, expressed interest in the library s 
reconversion project . Interest on their part was purely commercial . 

Mr. Lawrence F. Buckland spoke to the Executive Committee of the Library 
Board of Trustees. The purpose of the visit was to describe the progress of the 
project and to propose, at "the suggestion of the Librarian, ways of financing 



the actual reclassification after completion of the present project. It was 
recommended that an agreement be drawn between Infornonics, Inc. and the 
Library to proceed with the conversion of the books in the Business-Industry- 
Science Department after July 1, 1968. 

8 . Staff Summary: 
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Project Director 
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$ 37.45 
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46 hours 
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$ 20.82 




4 hours 


$ 26.00 




3 hours 



$870.10 $1182.06 



9. Future Activities: 

All worksheets will be forwarded to Inforonics, Inc. for the actual conversion 
to a machine record. The printed output of catalog cards, book pocket and 
slip labels together with book spine labels will be returned to Providence Public 
Library. The books will then be re-processed. 



Sections C . D . and SNAGS of the procedure manual will be completed. 
The final report, with its findings and statistics will be submitted. 
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Input - worksheet . 

Input worksheet with holdings, tagging, and reclassification 



Corrected input worksheets. 



Unique holding and tagging features. 
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February 13, 1968 



Mr . Leo Pinson 
Providence Public Library 
Providence, Rhode Island 

Dear Mr. Pinson: 

Jim Agenbroad and I have reviewed your first batch of 
worksheets. There are very few errors in them. You get an ,, A t * . 
I am enclosing xerox copies of the corrected worksheets. 

I have also gone over them with the supervisor of our 
typing operation in Maynard. As a result of these efforts plus 
some programming changes we are making to spell out abbreviated 
subheadings, I have the following comments: 

(1) Could you use a red pencil when writing on 
the worksheets? It would be much easier for 
our typists to read. 

(2) In the tracings, the Arabic numerals, Roman 
numerals, and the words Title and Series should 
be crossed out. 

(3) The tag 94 with the LC card no. should be used 
only with pure LC cataloging data. The updat- 
ing of the data to bring it into agreement with 
the new cataloging rules is considered to be 
"pure" LC data. Any change in the imprint or 
addition of notes are not to be pure LC data. 

When such changes are made, the identification 
numbering procedures for local cataloging noted 
below in (4) should be followed. A local call 
no. in tag 7r does not effect the cataloging’s 
purity. 

(Examples #*s 8, 14, 31, 34, 37, 38) 

(4) In local cataloging records, or in modified (im- 
pure) LC records (a) the tag 94p should be used 
instead of tag 94 and (b) the Providence Public 
Library control number should be used in lieu of 
the LC card number. This control number should 
be preceded by "68" to bring it into a style com- 
mon to the LC card numbering practices. 

(Examples: 8, 13, 14, 31, 34, 37, 38) 
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INFORONICS, INC 



in Information organization, processing, and p 



806 MASSACHUSETTS AVENUE 

146 MAIN STREET 

927 15TH STREET, N. W. 



CAMBRIDGE, MASSACHUSETTS 02139 
MAYNARD, MASSACHUSETTS 01754 
WASHINGTON, D. C. 20005 
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TEL. (617) 547-1750 
TEL. (617) 897-8815 
TEL. (202) 638-6862 




4 



4 



1 



Mr. Leo Pinson 
February 13, 1968 
Page 2 

(5) The title statement is delimited as follows: 

Short title< Remainder of titled Remainder of 
Title Page Transcription 



Only one section — — the last one — contains 
non-title data, i.e., author statements, illustrator 
statements, translator statements. This means that 
one delimiter separates all such statements from 
the title data. 

(Examples: 27, 37, 38, 39, 40, 41, 43) 

(6) When the imprint year of the book owned is not 
the same as the year shown in the call number 
established at LC, do not change the year in the 
LC call number. Leave it as it is and tag it 90. 
Enter a local call number containing the year which 
matches the book owned. 

(Examples: 8, 14) 



(7) When entering local call number put a slash between 
double Cutter numbers. When LC call numbers are 
broken up automatically by the computer, each Cutter 
number is put on a new line. 

(Examples: 38, 44) 

io 

(8) When author entries contain dates prior/ the year 
1000, zeros should be inserted before the years 
so that the year contains 4 digits. 

(Example: 44) 



(9) When the year in an LC card number contains only 

1 digit, (3-12345 for a card issued in 1903) precede 
the 3 with a zero (03-12345) . 

(Example: 44) 



(10) When the height is not available (from the worksheet 
or from searching for LC copy), write in two zero s 
in the Ht. block in field 29. 

(Example: 13) 



If you have any questions about any of this, call me. 

I received your shipment of pressure sensitive labels. 

Thank you. 




Ann T. Curran 
Library Systems Analyst 
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February 15, 1968 



Mr . Leo Pinson 
Providence Public Library 
150 Empire Street 
Providence, Rhode Island 02903 

Dear Leo: 



I am enclosing another corrected worksheet which 



I think you might like to see. The error is in delimiting 
the date in a personal name entry. The 2d delimiter should 
directly follow the fourth digit in the first date shown in 
the entry: 



Bacon, Roger, < 1214<?-1294. 



Sincerely yours, . 





Ann T. Curran 
Library Systems Analyst 
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March 21, 1968 



Mr. Leo Pinson 
Providence Public Library 
Providence, Rhode Island 

Dear Leo: 



Both Jim and I have reviewed your worksheets 
52 - 100 and have the following comments: 

(1) Do not find worksheet # 51. 

(2) Tracing numbers, the words "series" and 
"title" in tracings and parentheses in 
series statements and tracing should be 
crossed out. 

(3) Asterisks preceding tracings should be 
crossed out (# 54) . 

(4) Oversize books for branches should have a 
q beside the copy number (# 64) . 

(5) There is an unnumbered worksheet between 
71 and 72. 

(6) Should not have both a 94 (L.C. card 
number) and a 94 p. in the same record 
<# 65). 

(7) Catchword title entries (title added entries 
not taken from the 1st part of the title 
statement) , should be coded 74t (#70) . 

(8) When an obsolete L.C. call number is up- 
dated, enter the updated number as a local 
call number (7r) and tag the original number 
established at L.C. 90 (# 74,75,80). 

(9) In updated call numbers, we feel it would be 
better to include the year in the updated 
version when L.C. has included it in its 
original call number (example 80) . 

(10) If subject headings are changed for any 
reason other than updating, the record should 
have a local identification number rather 
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Mr. Leo Pinson 
March 21, 1968 
Page 2 

than the L.C. card number (# 81). 

(11) The local call number is not needed in 
# 85. 

(12) The delimeter should follow the 4 digit 
in the date in the main entry (# 99) . 

(13) In # 100 the series statement should be 
tagged 51 rather than 50, and in 75t only 
"Series: " should be crossed out. 

I am enclosing xerox copies of all the worksheets 

noted . 

4 

Sincerely yours, 



r Ann T. Curran 

Library Systems Analyst 
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Ra 

Ref 
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. Sir 
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Wa; 
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Appleton, Ernest Robert,C89j£- 

outline of religion/by E. R. Appleton; with a foreword 
by thJ.Ru\xi-:r.d S. Parkes Cadman .v^Xew YorkOI. C. Kin- 
sev ; &, ^ 

tjO/u xi,7l2p. lllus. 

^London edition (Rodder and Stoughton) has title: An outline of re- 
ligion for children. 

£Q Bibliography included in preface. 

’ 7° 

.i; Religions — Hist. Church historj-^wssrrifcT 

Ufeetatare^Cz^EStte. ^ 9^S4=20iw« 

Library of-Congress *BL82.A6 1034 «' . ( —i-' 

Copy 2. (J /jpM'TW 

Copyright A 74G7G [5-2j 290 
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Lang 2 
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SEARCHING REPORT 
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Found diff. ed. 
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Not found 



SUBJECT HEADING UPDATING 

No. of Headings 
—No. of Headings changed 



/ 

* . ■ 
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Source 



7th ed. 

"7/64 - 12/65 
“ 1/66 - 12/66 
“1/67+ 



LC CALL NO. UPDATING 

changed 

obsolete 

different treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 

Date 1st check 
Recall required 
Still missing, 2d check 
Date recalled. Br . 
Date rec'd. 



OTHER LOCATION SYMBOLS 



Bkm 

Bs 

Cat 

Ita 

Jewl 



Ord 

Per 

Ra 

Ref 

Tex 

Ya 
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ERIC 



. t ••• » ’■ 



Ill I* 



* . ‘V".' 

Oil .iX t 






ERIC 



lr 

2r 

7r 



100 



50 



Lo o 3 jk C 2 XX jN o • 



Volumes Js' 



31r 


Main; | 


• c'.i 


• 
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31r 


Main; 
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31r 


Main; 


Art 
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31r 


Main; 


Bis 


« 
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31r ‘ 


Fp; 




0 
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31r 


-p; ' 




• 

) 


Sir 


■ ■■ j 

01 ; 




« 
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31r 


Ro; j 


! 
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31r 


Sh; 
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31r 
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t 
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31r 


Wa; 
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31r 
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/* 



U ! 



, ✓ 



V< v 
J 



/ 

* 
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301 



37861 



i RP. 



\Cjl> 

Bowers, Fredson Thayer. ^ . • 

,j Textual & literary criticism.:/ Cambridge £ Eng./Univer- 
sity Press/lOoOX, «£.t *' 

O 0 viil, 185, A p. 21 cm/^(The Snndars lectures In bibliography, 
1 1D57-5S1' 

U C> Bibliographical references included in "Notes” (p. 151-jlSCj) 
i:C Contents. — Textual criticism and the literary critic. — The Walt 
Whitman manuscripts of Leaves of grass (1SG0) — The new textual 
criticism of Shakespeare. — Principle and practice in the editing of 



early dramatic texts. tjQ r/C> 

Criticism, Textual. 2!' Criticism. Si Whitman, Walt, 1S1£>-1S02/^ 
Leaves of grass.^-i.- Shakespeare, William — Criticism, Textual'./L& 



Title. 



!L 



English drama — Early modern and Elizabethan — Hist. & crit^ ^i* ;• 

o 



do 

t P47.B6 



Library of Congress 



801.9 

t 10j 



^' 7 / 59-16139 
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Tl J/: 'j 


T 





Bib., j 


Form 


Conf . 
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SEARCHING REPORT 



42 

“42-47 

"48-52 

“53-57 



58-62 

"63-65 

“ 66 + 



Found LC copy 
"Found diff. cd. 

call no 



Not found 



SUBJECT HEADING UPDATING 



No. of Headings 
“No. of Headings changed 



Source 
- 7th ed. 

— 7/64 - 12/65 
1/66 - 12/66 
1/67+ 



LC CALL NO. UPDATING 



changed 

obsolete 

different Treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 



Date 1st check 
Recall required 



“Still missing, 2d check 

Date recalled. Br. 

"Date rec’d. 



OTHER LOCATION SYMBOLS 
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Bs 
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January 30, 1968 



Mr. Leo Pinson 
Providence Public Library 
150 Empire Street 
Providence, Rhode Island 02903 

Dear Leo : 



I am enclosing instructions for filling out 



the worksheets. This is really a rough draft but I 
thought I had better send it to you to get you started. 
We shall refine the typing and send you a revised ver- 
sion shortly. 



Good luck I 



Q* • "■ m m m/m. 




Ann T. Curran 
Library Systems Analyst 



ATC : tmd 
Enclosure 



new concepts in i 



in i n formoti on orgonizotion, processing, ond pre 



sentoti on 



INFCRONICS, INC. 146 MAIN STREET 

927 15TH STREET, N. W. 



806 MASSACHUSETTS AVENUE 



CAMBRIDGE, MASSACHUSETTS 02139 
MAYNARD, MASSACHUSETTS 01754 
WASHINGTON, D. C. 20005 



TEL. (617) 547-1750 
TEL. (617) 897-8815 
TEL. (202) 638-6862 



ERIC 



Ou^x i 



* lllT.1* 

OU-iX.» 



l 4 till.) 

lotijx 



, 4 i II I i 

i oa^tx 
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HOLDINGS STATEMENT PROCEDURE 

Those pages explain how to provide the holdings 

information (location, copies, volumes) needed for preparation of 
complete catalog cards and. labels. Obviously, the output products 

will only be as accurate as the input data. 

For the purpose of filling out the worksheets a 

branch is defined as any location for which a symbol is wanted 
over the call number on a single set of cards and a special snelf 
is any location for which a symbol is wanted' over the call number 
on two sets of cards. Books for branch library reference collections 
will get a single set of cards. Books wnich are separately shelved 



because of spine length .are not considered as special shelf books 
and will get only a single set of cards. unless they are also as- 

signed to a special sh.elf,. for instance, Bis Q. 

The Inforonics publication Operating procedures 

for information transmittal in the New England Library Informati on, 
Network , dated October IS, 1967 indicates the method to be used 
in recording copy and volume information. Corrections have been made 
in your copy of this manual to bring it closer to the Providence . 
Work Sheet. It should be read thoroughly as much that N is explained 



there is not repeated here. 

The following are examples showing the handling 

of Providence data. In some cases subterfuges have been used to 
obtain the desired products without extra programming. (Particulai ly 
when the location symbol is on more than one line.) 

I. Branch Books. 

A. Single copy at Fox Point 



B. 



31r 

Single 



copy 



Fp : c . 1 

at Fox Point Ref 



31r 



Fp; c.l Ref 



Ou.»\ 



* I It ». I 



* ., 1 » » 
\OtiJX 



C. Single copy at Pox Point q 

31r Fp; c.l q 

D. Single copy at Fox Point Ref q 

vVrite the third and subsequent lines of the call s 

number in 7r separating each line by a * 

i 

7r q/GA/1745 . 1 /. US/194S 
Sir Fp; c.l Ref 

(This will put Fp on the second line of the card, 

Ref on the third, q on the fourth, GA on the fifth, 1745.1 on the 
sixth, .US on the seventh and 1S4S on the eighth.) 

II. These methods should also be used for any 
central library department for which two sets of cards are not 

9 

wanted. For example - , if two sets are not wanted for books in the 
Jewelry collection. 

A. Single copy in Jewelry 

Sir Yp^ Jewl; c.l 
(Inserting Jewl in place of Fp) 

B. Single copy in Jewelry q 

31r Fp^ Jewl; c.l q 

4 

f 

C. Oversize circulation books would be • 

31r v Fp s q; c.l 

i 

or 

31r "Fp f; c.l 

III. For central library special shelf locations 

* <• . 

for. which two sets of cards are wanted, such as Bi^. 

1* 

A. . Single copy in Bi?c 

Sir Main; c.l Bix 

B. Single copy in Bix q 

C 

-Sir Main; c.l Bix 







\ 



Unu 1 
.OUJX » 



• uitu 

1 <> n ix 



\ 

»• *ri 

i OfJ.iX 



. ' i 7 ■ 



and 29 1 



!4 



j 4 



4 



!4| 



Tit . 
|2 ' 



70 ! 



(other boxes in tag 29 to be filled out in 
the usual way.) 

C. Single copy in Bis Ref 



31r ] 


Main; c.l Bis 






and 29. jl : *4 j 


i- !- i— . 

4 : 14; !4 i 


■lit . 

i2^ 


</A 

i ' y \ 


(other boxes in 


tag 29 to be filled 


out 


usual way.) 








D. Single 


copy in Ref 






31r 


Main; c.l Ref 






E. Single 


copy in Ref f 






31r 


Main; c.l Ref 






L I. .. 

and 29 !l ; 14 \ 


. 4T; *n l 4T< 


Ht. 

!2 j 


■://) 



(other boxes in tag 29 to be filled out in the 
usual way.) 

Note: ’ 

In D, E Si F the sumbol in tag Sir will appear 
above the ; one base on data in the last box of tag 
29 where 70 = q, 30 = Ref and 90 = f . . 

0 

F. Single copy in Art Ref f 
7r f /NA / 1002 /.g66 
Sir Main; c.l Art 

(Z — i 1 ~TL r I'Ht. ’ 

' 29 j_jj ui Ul j 4j » 4 , ! f 21 






VI. Several holidngs statements can be combined 
on a single worksheet. For example, if the 1960 census had 50 
volumes and volume 40 covered Rhode Island, the central library 
might have a circulating set and a set in Reference and the branches 
might each have circulating and Reference copies of volume 40. 

The work sheet would look like this: 







1 



I.OU.iX 



v. u..>i 
OM -i 



• « . it 1 . 1 



‘j V 

v OU.M 




X I 



to. 1 1 
. OtljX f 



. 1 ,( 0 . • 
lOfJ JX 



1 * . Ill ' 

\ on jx 



COPY - LOCATION INFORMATION FOR PROVIDENCE PUBLIC LIBRARY RECLASSIFICA 

tion worksheets 



CONTROL NUMBER 

lr Record (or stamp) control no. LIBRARY IDENTIFICATION 

CODE 

2r * "50" lias been preprinted on all forms. 50 is the 

code for Providence Public Library. 



LOCAL CALL NO. 

Vr Whenever Providence Public Library wishes to use a 

call number different from the call number established 
at the Library of Congress and printed at the bot- 
tom of LC cards (Tag 90), record the desired call 
number on this line. This call number will then 
be printed in the left margin of all catalog cards 
produced and on all labels. The number established 
at LC will be in the record and will be printed 
at the bottom of the cards produced. 

If nothing is recorded on this line, the Libr«ry of 
Congress established call number will automatically 

be placed in the left margin of catalog cards and 

\ 

labels . 

When non LC cataloging (original cataloging or LC 
‘ modified) is being used the call number will be tag- 



ged 90. 

In recording- this number, a slash should indicate 

the end of each line. 

e.g. 0P/4S1/M2 5/1964 

No more than 6 characters should a ppear on each line. 

The— line-wilL-also— be-used—to-accommodate- certain- . 






‘ — 


A 

p^.A * 


W m 1 1 "■* 

oiui:; :o,,jx 


i 


The line will also be used to accommodate certain 
complicated location situations (e.g. a book a: a 
branch, in their reference collection, which is 

4 

oversize) which the present Inforonxcs programs 
cannot handle in a normal routine. Instructions 
for these special cases are given after the nexo 
section LOCATION, COPY, VOLUME INFORMATION. 


31r 

• 


LOCATION, COPY VOLUME INFORMATION 
a. Explanation 

From the data recorded here (1) the correct 

number of card sets will be generated (e.g. 2 sets 

of cards for a 3IS book - —one for the main catalog 

and one for the BIS catalog) . (2) the locatio.* 

symbol (s) will be printed above the call number in 

catalog card margins and on labels e.g. Ref 

DU 
490 
. V55 


w 

% 


(3) the correct number of labels — i.e., a sez of 

labels (spine label, book card label, and book 

pocket label) for each physical volume. e.g. if 

have 2 copies of a three volume work you will want 

labels for six physical volumes, each one containing 

the proper volume and copy designations, e.g. 

DU DU DU DU DU DU 

490 490 490 490 490 490 

. V55 . V55 . V55 .V55 .V55 .V55 

v.l v.2 v . 3 v . 1 v . 2 v . 3 

c.l c.l c.l c . 2 c . 2 c . 2 

(1) The first column contains the library building 



co de i.e. Main or one of the branches, Fp, Mp, etc. The symbols 

for PPL's branches have been preprinted on the forms. 



■. — ■ 

r ^ 

lERLC 


(2) The second column labeled "copies” contains the 
■v 



I l< * I 

Ofl.lK 



copy iOiOi’ini) uxO»i plub n symbol 
koX, Per, or Bis.) ii tho book 

(3) Tho third 
tho volu.no inXormatioa. 



Xor locatioa within a library, (e.g, 
is not in tho main stacks, 
column labclea "Volumes" contains 
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lr 
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. pujxJ 
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Art | 
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Wa ; 
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Pound LC copy 
"Found diff. od. 
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Not found 
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— No. of Headings changed 
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7th ed. 
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obsolete 
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; Form 
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Ill 


1 

m ■ 


!n 


“1 


h 




». ** 


xrr*cv 







* ’ » 



i Still missing, 2d check 

! ‘ Date recalled. Br . 


Date 


rec *d. 
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Found LC copy 
“Found diff. ed. 
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SUBJECT HEADING UPDATING 



No. of Headings 
“No. of Headings changed 



Source 
7th ed. 
7/64-12/65 
1 / 66 - 12/66 
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changed 

obsolete 
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'Key 
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obsolete 
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R ecall required 

Still missing, 2d check 

Date recalled. Br. 

Date rec'd. 
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i COPY r 
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31r Sh; 
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obsolete 
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o 



OTHER LOCATION SYMBOLS 



! Xey | Date 1 |Da 2j Place 



29 



I J- 



t 4i 



1H o 1 



Pubr . 


Ht. 







i 4| 


2 



Bkm 

Bs 

Cat 

Ita 

Jewl 



Ord 

Per 

Ra 

Ref 

Tex 

Ya 



41 


|Class ! Lang 1 


ILang 2' 

1 i 

; \ 

^2 ! 


I. 




i ! 

i 


32 


: Bib . Form 

:T| |T; • 


Conf . 

in — 


i Juv. 

j > 

i 5 

i 


j Suppl. 

hfl 


l 

!! 



. xrr^o; 

cun 



• \ •' 



XTQO 

'COCY 



. V'f.o 

• •<, I»YT 



i — 




o 

ERIC 








,Cm 



♦ nil. > ( 
U.'l I A ' 



•till I 

II #1 IX 




... , ** 
•'I I A 




OC . . A 



0»‘l |\ 



* tut IX 



■' '> \ 
\ f 



t.M. .fi\ 
l Hk'tK 



xrrto 1 
^*. nry [ 

fl\ \ 



An 

Cult A J 


• • • 


:Ai,oo' 


, {OUJJXj 




1 

XX 






SEARCHING 

i 






Centro x Ro. 


. 1 




2r 


50 


• 1 

i 

1 

1 


i . 42 
Vi 2- 47 


Go-62 

GS-65 


7r 




l 

i 

» 


4S-52 


~SS-r 




JjOCux Uu xi aNO . 


oo-o/ 

» j j * ■ 





{OUhX, , 



Copies 'Volumes 



*» >*• 
O Ju A. 



' r > * n • 



Sir 



4'iU >> Ai | * 



Sir Main; i Art • 



O 1 « ' ■* *1 1 -i^ii ^ q | 

O JL.X , JL.AI j } DxO 



Sir Fp; 



*31 

O x 






lr 01 ; 



q •> 

O x 



Ro; 



o i 

O jh. 



Sh 



> i 



O xx 



Sp; 



O 1 ^ 

O Xa 



ii a ; 



Sir 



wp ; 



l 



~f- To o x/'0 iuctz& / MS- 



Found LC copy 
"Found diff. ed. 



Not found 



call no, 



Z I 



il 



: SUBJECT HEADING UPDATING 



\ lO a 



CO P ( L ~ c . 






(it >s 



! f-r 

j VJ 



t UJ y 



3 5 




f 9 

\jJ~x J/*-'* V 
,< 



l ii 



j £;'a j^jUzk&J ap£ • i 

i „ ' > / /J — 

I /»•/«. .'O’ .<•»•*' C\> '“•-V V't" . PvuCx yJ&r A ' r '- \yj 



* l*£ 



1. ■ 



i •cucWA 

i ^ ' 

i 

i 

i 

i 


V 


O • • 






jXey 


j Date 1 j 


Date 2j Place 


i Pubr. 


Ht. 


29 in 


'Tl 


4l {”4! 


hi! 


[21 



No. of Headings 

No. of Headings changed 

Source 
7th ed. 

7/64-12/65 
— 1/66-12/66 
1/67+ 



LC CALL NO. UPDATING 

changed 

obsolete 

different treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 

Date 1st check 
R ecall required 
Still missing, 2d check 
Date recalled. Br. 



“Date rec'd. 





|Class 


| Lang 1 


i Lang 2 

i 


41 


A 

,1 


'Ti 


!T1 



OTHER LOCATION SYMBOLS 



Bkm ' 
Bs 
Cat 
Ita ‘ 
Jewl 



Ord 

Per 

Ra 

Ref 

Tex 

Ya 



32 



|3ib. 


i Form 
• 


jConf . 


Juv. 

) 


Suppl . 


U : 


1 

Hi ’ 


m 


-in 


“Ti 


. , 


, ‘ T. 


xrrjfA-. 

COPY | 


— 


i 



0. 



■ f 



a xrRou 

i COPY “ 



i XCRO 

| COPY 



o 

ERIC 



V , , 

Oil 



1 



K ♦ kt . i 

0%‘l (A ■ 



» . |l ‘ I 

* on ia 



i * ■ i* * 

, , i t;/j ,/ 

\ / / 



*. C 1 0 'r 

CuliM 



\ A»tOO| 

iGuLxJ 



;! 



1 

■ ou JX, 






1 1* 
JLJk 



O V» 

U Jk. 



’ConxrojT’No'I 

50 



Si SEARCHING REPORT 

M 



/ O 

. /jLU 



7r 



Xbcrr~CaIO.o. 



*•' \» M* 



“42-47 

“4S-52 

53—57 



53-62 

“63-65 

“ 66 + 



l I 
! i 



31r 


4 u ixil, 


1 i ' / ' • 


• 

> 


1 

i ^ 

1 CO 


> r 4 -1 • 

*l l xU j 


i ; 

! 1 


J 


CO 

J-* 

►s 


1 -f - 4 >A # 

itxtX JL n , 


Art 1 

1 1 


• 

> 


CO 

E J 

4 


> t o •* n • 

iti ».* a. li j 


i ! 

il/Aiis | 


• 

> 


O 1 Y» 


e?;. 


i i 

i * 


• 

> 


31r 


■» r vN • 

J 


i ; 

j _> 


) 


3lr 


oi; 


i 

; * 1 


) 


CO 

H 


Ho; 


t t 

i 

i 

i 1 


• 

1 


3 ir 


Sh; 


1 


i ; 

i 


Sir 


Sp; 


i 

i 


1 

• 

> 


3lr 


vr «\ ; 


! 

i 


> 


Sir 


Wp ; 


j 

i 


• 

f 


| Do 


, • * 


—• : j * 

/ / / /* 


i 

t 

] 


/ 

✓ V ' 


// 



Pound LC copy ^ 
"Pound diff. c ^* 



call no. 



;i Not found 



SUBJECT HEADING UPDATING 



No. of Headings 
"No. of Headings cnanged 



Source 
7th ed. 
7/64-12/65 
1/66-12/66 
— 1/67+ 



LC CALL NO. UPDATING 



O 



changed 

obsolete ^ 

* — different treatment 



! ^ o cjiT < h /\ . £ *r. ‘©* • D>r - m °- VA C c{ ‘ a u " ^ ‘ °° ^ 

I /•» U 1 ■ / . 



: / O »•* ' •> ° 7 «- 0 ^ ^ - uO i v ** 2 - 

i v J ;~ - , j , 

,?*fJ o 

i-L +> . 

~Y~ 

i . v >. — cua, v ‘ 1 1 

j Toted''-- ~~ 



CL S i/ 



vf" i^To-U e. clAJ-a.- (I ^ t-~ Y <0Ai. »<?*• 

‘ v - v , a 



C T C 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 



Date 1st check 
■Recall required 



- i’- 



29 



41 



co 

o 



'Key 

I ~H ’ 


: Date 1 

It' 


j Date 2 

l4l ! 


Place 

4| 


j Pu’or . 

■R — 


* vru- 

i in* • 

!"2l 1 


‘Class 

> 

L±— i. 


; Lang 1 

i 

t < x \ 


(Lang 2! 

L ■ | 

sTI 1 


1 


* 


•Bib. 
1 : 


Horn; 

T 

Ti ’ 


~ Coni . 
+. 


1 Juv. 

I > 

!— — i 

II 


1 Suppl 

J3L_ 


*!. 

i 

j 



recall , 

'Still missing, 2d checx 

Date recalled. Br. < 

Date rec’d. 



OTHER LOCATION SYMBOLS 



Bkm 
Bs 
Cax 
Ita ' 
Jewl 



Ord 

Per 

Ra 



X\Ox 



Tex 

Ya 









,.xr«oU 

"** i M > 1 ' V l 






i , 

li. 

■’xrn o\ 



OOI *Y 



xr.no 
\ cm *y 



i ERJC 



\ ll ' t t 

o»*i . \ 1 



* « . «*• * 

X J 



.OUJXJ 



xrn o' 
■ • »/ * v ^ 

\ 



woircrox^o . 
50 



7r 



juOOal " Call . 



•*v< • V 




( 5 

I V \s*r 



i C 



> * / f 

•/ .</' ,, t si 

,,/ V * IV 4, -I •-«'• W • 



J. ;Z.‘',i'J..r- 



_a f ' 



/?/ 



; .>>• ^‘ Vx •' >7UZ ^ c^c^iy 



:-UL 

r 



j . _ / 

’■ /I^ £> 



! j,. 1 ’ j* x / -< 



»t~irh 


/3TS 


!fh 


A ) 

/! /' / , 



y 






41 



*? o 
O «£ 



'Class !*!iang 1 lLang 2i 



!4] 



Bib, 



,Conf , 

111 



Juv. 

) 



{ Suppi. : 

hl_jJ 



, xrwo‘^.. 



” r*?? 






* . 4 < > « , 

ON IA 



f /■'■ 



• Villi.)' 






si SEARCHING REPORT 



.42 


5c-62 


’42-47 


CC-oa 


“4S-52 


-66r 


53-57 




Round LC copy 


Found diff 


. od . 




ca 


Not found 



;o. 



i ■ * / > * — " 

i 


cT sm /lT ' / 




1 


;Xey 


[Date 1 j Date 2j Place 

1 ! 


Pubr . 1 Et . 




29 111 


j- ' m !“4i . 


A 

*-x 


i 2! 





SUBJECT HEADING UPDATING 

/ 

% 

No. of Headings 

No. of Headings changed 

Source 
7th od. 

7/64-12/65 

1 / 66 - 12/66 

1/67+ 



LC CALL NO. UPDATING 

changed 

obsolete 

different treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 

Date 1st check 
r ecall required 
Still missing, 2d check 
~ Date recalled. Br. 



"Date rec'd. 



OTHER LOCATION SYMBOLS 



Bkm 
Bs 
Cat 
Ita ' 
Jewl 



Ord 

Per 

Ra 

Ref 

Tex 

Ya 



. XF.RO. 
COPY 



. :<r;r?o 

: copy 




* ' M * » 

*JP| |A 



/ 

' • J 



vj;. 



*rn o ' 



* . ..v 

t 

Hp»» ^ 



’ A . Hl s > * 

lOu^iy 



• 4 ««lK>* 



S N-‘ 





‘Control No 


• 




* 


2 


50 










/ A 














JjO 0 «.* A. 


^*l\ A A 


Iso . 


" ».*i 






Co pi 


OS 


•Volumes 


O *» -»*• 

O ju-a 


iliil AH ^ , 




' 


> 


i . 


3 lr 


' r <S «I VN • 

t>m ah j 




1 


} 


♦ 




Sir 


mU ah i 1 
1 1 


A 

AAA. 


° ! 


• 

1 


i 




Sir 


w, % ,• , 1 

<A A. ll J 


c: 

lJ AO 


1 


! 

i 

■ 


* 

? 


O *' 

O JL. A. 


1 

* 




. f 
i 


• 

1 






O 1 m 

O JL.A. 


Mp ; 1 

i 


' i . 

i \ i 1 

i ' i 


i 

! • 

t 

1 


o "> -V-* 

U A.A. 


01; i 

1 


i 


1 

! 


; ! 


1 

1 


o 1 

O + A 


Ro; | 


1 

1 


1 

1 


1 

| ; 


1 ’ • 
1 


O i **• 

O a- A. 


Sn; 






l 

! ; 




1 


O " ^ 

U JUA 


Sp; ! 

1 


! • i ; 




31r 


Vi'u ; 


! I • ' 




Sir 


v.'p; 


1 

1 


1 ; ' 


• 


' /7- . 

; w-' ' * 


/ *- n 

wA«- W— / 

/ 

1 


' * ' / 
* • -V- 

(/ 


$ 


,tS 


t 

/ 


\.'A •*/ **-*•>**• 



SEARCHING REPORT 



/ o 

. , x*-t 



‘*12- *17 
“dS-52 
"53-57 



u O ■■ O »« 

63— 65 

"36-r 



t ! 
i , 



Found LC copy 
'Found cliff. od. 



Not found 



call r.o 



/£'AT /Ji.'J 7 



\{r. 

« » V i 

V. 



c .- /** 7* N' ^ ”7 7 # ' 



, ./? /* 
: // /itri 






o 



SUBJECT HEADING UPDATING 

No. of Headings 

No. of Headings changed 

Source 
"..A ed. 

. /G4-12/65 
1 / 66 - 12/66 
1/67+ 



LC CAUL NO. UPDATING 

changed 

obsolete 

different treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 

Date 1st check 
Recall required 



29 



** X. 



'Key 


; Data 1 (Date 2 


Place 


Pubr . 


j Ht . 


lr 1 ! 


IT: in 


Li 




“3 


>— — . 

m 



‘Still missing, 2d check 
Date recalled. Br . 
“Date rec’d. 




OTHER LOCATION SYMBOLS 



31cm 
Bs 
Cat 
Ita • 
Jewl 



>rd 

Per 

Ra 

Ref 

Tex 

Ya 





IJiOi 


; Form 

1 


Conf . 


Juv. 


| Suppl.i 


32 


i 

n 

1 "*■ 4 


1 

I I • 

’ i. ' 

i ! 


n 


•u 


| j 

J3 J 



• • • t * 

\ 



: xrno’L 

i:o»*v 

^ v,.*. »*ii 



’*— *« •*•-»?» ;*i^y 



.M 



J XRQO !. .. 
I COPY i 



; xr.no 1 

’ COPY 






t o 

ERIC 



• ••MM • 




fcttOO | 
OuaxJ 

ir 




1 A.lOtV. 
i o u jxJ 




Control No. 




2r 


50 




7r 








Local Call No. 





oujh L 



1 OHJX . 






Copies 'Volumes 



31r 


Main; 


i 


• 

. 9 


31r 


Main; 




• 

9 


31r 


Main; 


Art 


• 

9 


31r 


Main; 


Bis 


• 

9 


31r 


Fp; 




• 

J 


31r 


C • 
• 1 


[ - v . * A 


• 

1 


31r 


01; 




• 

9 


31r 


Ro ; 


* 


• 

9 


31r 


Sh; 




• 

1 


Sir 


Sp; 


• 


• 

9 


31r 


Wa; 




* 

9 


31r 


wp; 




• 

9 


[iL 

! 


o 


•. C. s<X 


to* 


T 

l 


i. 

U> f .... 

N. V V 
\ 


{ 'V‘C 4 


c 

a nr v 




* 1 


^ -t :X c 


* ^ 


• 





SEARCHING REPORT 



42 

“42-47 

“4S-52 

"53-57 



58-62 

"63-65 

“ 66 + 



0 US. OA 






N 



/ . , . 4. ; ' _ . » 

( D ** erf acdaUc , unllA «^4 

v 'j ■ r i' f (I ' 

0\ C» c \’ Q.C(id^ 



;1 ‘AD r /, (ii. ^ i'i L 5-vf,. 5 

. .V i 

uu 1 1 n 



1 



I* | j „ ^ U o v ?, 1" hs. c a ( \ A 0 - \ 

j7V c / 

j / 7 -£ v r ,, • c . L C . tJjJ- *4 J. » V. '• V : ; ( — ^' 7c C. 
1 V.X v v, r v f /7\ < * rj /j 

l '^•.'■4 **•!% % 



a 

i 


Key 


D^t6 X 


HILL. 

Date (2 


Place 


Pubr. 


Ht. 


29 


n 


4] 


4l 


4 


4 




1LJ 


1 / 


Class 


Lang 1 


Lang 2 






* 




41 


ri 


a 


4l 


i 









32 



Bib. 


Form 


Conf . 


Juv. 


Suppl . 







Xl 


□ 


1 





Found LC copy 
Found diff. ed. 



call no 



Not found 



SUBJECT HEADING UPDATING 

* 

No. of Headings 
— No. of Headings changed 

Source 
7th ed. 

7/64-12/65 
— 1 / 66 - 12/66 
1/67+ 



LC CALL NO. UPDATING 

changed 

obsolete 

different treatment 



MISSING (WHEN ASSIGNING 
LC CALL NO.) 

Date 1st check 
"Recall required 



Still missing, 2d check 
Date recalled. Br . 
‘Date rec’d. 



OTHER LOCATION SYMBOLS 



Bkm 
Bs 
Cat 
Ita ' 
Jewl 



Ord 

Per 

Ra 

Ref 

Tex 

Ya 



xrnol 

A ^ 



xrijo; — 
• MUM j 







j'xrrnot. .. 
loop y 1 



r J 

L 



o 

ERIC 




U U< 









INSTRUCTIONS FOR COMPLETING THE PROVIDENCE 

PUBLIC LIBRARY RECLASSIFICATION WORKSHEET 

January 30, 1968 



lr Control No . 

The control number is a unique sequential number which 
identifies each title in the reclassification sample. When 
stamping the worksheets with the automatic numbering stamp, 
remember that worksheets containing continuation cards (card 
2, 3, etc.) are not stamped. 

2r Library Identification Code 

"50" is the code for the Providence Public Library. 

It has been preprinted on the worksheets. 

3r Suppress Spine Labels 

This code has not been preprinted on the worksheets 
because it will not be required often. When spine labels are 
not wanted, insert the code M 3r" on the worksheet in the space 
between "2r" and "7r M . 

4r Suppress Book Pocket Labels 

Follow the same instructions described in "3r" "Sup- 
press Spine Labels". The usual requirement will be to sup- 
press all labels requiring both ”3r" and ”4r" to be inserted 
in the space between "2r" and ”7r". 

5r Suppress Catalog Cards 

Follow the same instructions described in "3r". 

6r Extra Main Entry Cards 

Whenever extra copies of the main entry card are desired, 
write "6r" and the number of main entry cards desired above the 

"7r" line. 

Lr l 

7r 

Local Call No. 



7r Local Call No. 

Whenever Providence Public Library wishes to use a call 
number other than the call number established at the Library of 
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information organization. 



processing, and p f • 



806 MASSACHUSETTS AVENUE 

146 MAIN STREET 

927 15TH STREET, N. W. 



CAMBRIDGE, MASSACHUSETTS 02139 
MAYNARD, MASSACHUSETTS 01754 
WASHINGTON, D. C. 20005 



se n to ti on 

TEL (617) 547-1750 
TEL- (617) 897-8815 
TEL (202) 638-6862 
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Congresa and printed at the bottom of 
the desired call number on this line, 
then bo printed in the left margin of 
and on all labels. Two things should 
this number: 

(1) The end of each line (except the 
by a slash" 

7r //6/z S'// Nv-S /A (-7 

(2) No more' than six characters can be placed on one line in 
the left margin of a catalog card (or on a label). If the 
data normally presented on one line exceeds six characters, 
a hyphen should be placed in the sixth position, a slash 
should follow the hyphen, and the remaining characters 
should follow the slash. 

7r MGjl 7C / 7 3.S-/ 7 SL 

This should happen rarely. 

The first line recorded in 7r (HG in the example above) 
will be placed on the main entry line, i.e. the fourth line 
down from the top edge of the card. 

When a local call number is used, the LC established 
call number should be tagged 90 as usual. It will then be 
included in the machine readable record and will.be printed at 
the bottom of the catalog cards generated. 

When tagging original cataloging the call number assigned 
should be tagged 90. 

If nothing is recorded in 7r, the LC established call 
number will automatically be placed in the left margin of the 
catalog cards and on the labels. It will be broken up as follows: 

DS 

2416 

. ko 

H764 

1966 

Vol . 

2467 

31r Location, Copy, Volume Information 
A. Location Column 

Within a library system there are generally found dif- 
ferent library locations (the main and the branches) and different 
locations within a library (Ref., Stacks, Bis, q, etc.), Conven- 
tionally location symbols are used to indicate (1) library locations 



ERIC 



LC cards (Tag 90) , record 
This call number will 
all catalog cards produced 
be remembered in recording 



last) should be indicated 
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other than the main library and (2) locations within a library 
other than the main stacks. The special locations within a 
library can be further subdivided, e.g. oversize books in the 
Reference collection. Wit.iin the PPL system there can be a 
maximum of four location levels requiring a maximum of three 
location symbols — an oversize, Reference, Bis book in the 
main library. 

Normally only the highest location level — the separate 
library (building) — is recorded in the library "location column". 
The locations within a library are normally recorded in the 
"copies column”. 

In the PPL Reclassification Project the normal location 
recording techniques can be used for the following locations in 
the main library: 

Circulating Stacks 

Bis 

Art 

Tex 

Jewl 

Ita 

and for all the shelf locations in the branches. 

Because of certain restrictions in the existing NEBHE 
programs, it will be necessary to depart from the normal scheme 
in treating the books in the following special locations in the 
main library: 

Reference (Ref) 

Young Adults (Ya) 

Book Selection (Bs) 

Readers Advisor (Ra) 

Bookmobile (Bkm) 

Catalog (Cat) 

Order (Ord) 

Periodicals (Per) 

Oversize (q or f) 

Instructions for treating these locations are explained below 
B. 2b. 



The location symbols for the main library and the branch 
locations have been preprinted on the worksheets, so that nothing 
will have to be recorded here for any of the "normal." conditions 
mentioned above. 

B. Copies Column 



1. Copy Data 

"Copy” is abbreviated as small letter c followed by a 
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period, "c.". 
a. Single copies 



Single copies are recorded as "c.l" 



31r 


Main; 


: 6- / 


• i 

> _ . j 


31r 


Fp; 


^ ' / 


> j 



Prom the data recorded above two sets of catalog cards 
will be generated — one set with Fp printed above the 
call number and one set without any location symbol. 

Two sets of labels (spine label, book pocket label, and 
book card label) will be generated — one with Fp 
printed above the call number and one without. 



b. Multiple copies 



(1) Multiple copies (consecutively numbered) can 
be indicated by recording the range of copy numbers 
preceded by a vertical bar , *J” > o*S c.1—10. 



■ ■ 

31r Main; 


i Cs.l-I C> 


■ 
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31r Mp; 


1 (L* 9 l 3 


• 

7 



This will generate ten labels for the main libiary 
designated c.l c.2 ... c.10 and three labels with 
the Mount Pleasant symbol designated c.l, c.2, c.d 



(2) If the copies located in a particular locaoion 
are not consecutively numbered, each copy number 
(or range of consecutively numbered copies) is 
recorded separated by '’comma r s " . 



31r Main; 


1 C.l- 1 ; t-S~ 
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7 . ^ 


31r Fp; 


t. /. e- 3 i 


• 
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2. Special Shelf Location Data 

a. Main library — Art, Bis, Tex, Jewl, or Ita 

Whenever a location symbol is recorded after tne 
copy number on a line containing ’’Main" in the location 
column, two sets of catalog cards will be generated. 
(When no location symbol follows the copy number on a 
line with "Main" in the location column, one set of 
cards will be generated.) 



’’Art" and "Bis" have been preprinted on the work- 
sheets. For these locations the copy number (s) should 
be inserted before the preprinted symbol. For other 
locations, record the copy number (s) followed by the loca- 
tion symbol. 
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31r Main: 
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31r Main; 


Q t / 
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31r Main; 


^ . / Art 
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y - — ~ 


31r Main; 


! £ . / Bis 


• 

y 



The data recorded above will generate a total 
df seven sets of cards: 

1 set without any location symbol for the main catalog. 

2 sets with "Ita" — one set for the main catalog and 
one set for the Italian catalog. 

2 sets with "Art" — one set for the main catalog and 
one set for the Art catalog. 

2 sets with "Bis" one set for the main catalog and one 
set for the BIS catalog. 

(1) Special locations within Art, Bis, Tex, Jew 1 , 
Ita, such as Ref and f can be handled by writing 
the copy number and first location symbol in the 
regualar way and writing the Ref or f plus the 
call number for the work on the M 7r" line. 




The call number is written as a 7r Local Call No. 
even when it is the LC established call number . 
(See Worksheet Example 1, Page 2) 



An additional location level can also be indicated 




[31r Main; ] C > / Bis 1 \ 1 

It should be remembered that whatever is written 
in 7r will appear on all catalog cards covered by 
the worksheet. If other copies are in the system 
that are not in "Ref" shelf locations, additional 
worksheets will have to be prepared. (See Worksheet 
example 1) . 

The first line of data recorded in "7r" always 
begins on line 4, the main entry line, of the 
catalog card. When location symbols are recorded 
in "7r" the classification number will* therefore, 
begin on either the fifth or sixth lines of the 
catalog card depending on whether one or two loca- 
tion symbols were recorded "7r". 



